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1. OO0mue moJoKeHus

1.1 Taunoe [Tonoxenne pazpaboTaHo B COOTBETCTBHY CO CIIEAYIOIIMMH JOKYMEHTAMH:

®enepaneabiv 3akoHoM Ne 273 @3 or 29.12.2012 «O6 obpasoBanuu B Poccuiickoii
®enepanuu» ct. 35 n.3.;
- ®enepansHbiM 3akoHoM Poccwuiickoit Menepaun «O 6ubIHOTEYHOM Hene» Ne 78 —®d3 ot
29.12.1994 rona;
- peboBanusimu T'OC u T'OCC 2004;
- Canllua 2.4.2.2821-10 «CaHHTapHO-IMHAEMHONOTHYECKHE TPeGOBaHHA K YCIOBHAM H
oprauuzauuk  o0y4eHHs B  00meoOpa3soBaTeNbHBIX  YUPEKIEHHSX»  (YTBEpPKIEHHBIE
[Tocranosnenuem I'1aBroro canuraproro Bpada P® ot 29. 12 2010 Ne 189);
- ®enepanbHbM 3aK0HOM Ne 114-@P3 «O npoTHBOAEHCTBHH 3KCTPEMUCTCKOH J€STETBHOCTH» OT
25.07.2002 r.;
- QeznepanbHbM 3aK0HOM 0T 29 nexabps 2010 r. Ne 436-03 «O 3ammre meteit oT HEGOpMALHH,
NPHYHHAIOLIEH BPE UX 3/I0POBBIO U Pa3BUTHION;
- OenepanbHbM 3aK0HOM «OO6 OCHOBHBIX TapaHTHSX MpaB peberka B Poccuiickoit heneparmmy
oT 24 wronsg 1998 r Ne 124-03;
- YcraBom MBY «Illkoma No 20».

1.2 bubnnorexa MBY «lllkona Ne 20» yyacTByeT B y4eGHO-BOCIHTATEIHHOM IIPOIECCE B LEJAX

obecrieyeHuss TpaBa yYaCTHHKOB 00pa3oBaTeNbHOTO Mporecca Ha OGecruiaTHOEe MOJb30BAHHE
O6ubMHOTEYHO-UH(POPMAIMOHHBIMU PECYPCaMH.

1.3 esrensrocts 6ubmmorekn MBY  «lllkoma Ne 20» (manee mkombHas GuOGmHOTeKa)
perymipyercs HacrosmmM Ilonoxenuem. OOGecrnedeHHOCTs OHOMHOTEKH y4eOHBIMH,
METOJHYECKHMH H CIPABOYHBIMH JOKYMEHTAMH YYHTHIBACTCS IPH JMIEH3UPOBAHUH H
aKKpeUTalHH 00pa30BaTeIbHOrO yUpEeKACHHS.

1.4 Iemwm mKONIBbHOM OUOIHOTEKH COOTHOCATCS € LEISIMH IITKOJIBI:

* (opmupoBaHHe 00IIEH KyIBTYPHI IHIHOCTH 00YYaIOIIMXCS HA OCHOBE YCBOCHHS
0053aTeIbHOr0 MHHAMYMa COZIepKaHus 0011e00pa3oBaTeIbHBIX IIPOrPaMM;

® WX aJanTalys K JKU3HHU B OOIIECTBE;

® CO3/1aHHM€ OCHOBBI /Ul OCO3HAHHOTO BEIOOpA U MOCIIEAYIOMIErO OCBOCHUS
npodeccHoHaIbHBIX 00pa30BaTeIbHBIX IIPOrPaMM;

® cozedcTBHE PH3MIECKOMY, HHTEIIEKTYaTbHOMY, IICHXHIECKOMY, TyXOBHOMY H
HPaBCTBEHHOMY Pa3BHTHIO YUaIIUXCS;

® COJCHCTBHE B3aUMONOHMMAHHUIO H COTPYHHUECTBY MEXY JIFOABMH H HapOJaMu
HE3aBHCHMO OT PacOBOMH, HAMOHAIBHOM, ITHHYECKOMH, PETUTHO3HOM U COLHAIBHOM
NIPUHAUIEKHOCTH;

® BOCIHTaHHE rPAXIAHCTBEHHOCTH, IATPHOTH3MA, TPYJOIIOOHS, yBa)XKEHHS K IPpaBaM
cB000/1aM YesIoBeKa, JII0OBH K OKpyXkaromei npupoae, Poaune, cembe;

® CnocoOCTBOBATh pealu3alyy MpaBa 00y4aloMMXCs Ha CBOOOIHbIH BEIOOP MHEHHMIT U
ybexenuii, oGecnieunBaTh pa3BUTHE CIOCOOHOCTEH KaXI0T0 YesioBeka, OpMHpPOBAHHE
¥ Pa3BHTHE B COOTBETCTBHE C IPHHATHIMU B CEMBE U 0OIIECTBE TyXOBHO-
HPaBCTBEHHBIMH H COLIUOKYJILTYPHBIMH IEHHOCTSIMH;

e (opMHpOBaHHE 3I0POBOTO 00pa3a KU3HH.



1.1 HlkonpHas OMOIMOTEKa PYKOBOJICTBYETCS B CBOCH JAEATENBHOCTH (peepalbHBIMU 3aKOHAMH,
ykazamu u pacnopstkeHusiMu [Ipesunenra Poccuiickoit ®enepanuu, MOCTAHOBJICHUSAMH U
pacnopsbxeHusimu - IIpaBurensctBa  Poccuiickont ®enepauuu, peumeHusMu MuHHCTEPCTBA
obOpaszoBanus u Hayku Poccuiickoit denepanuu, HHCTPYKIHAMUA MHUHHCTEPCTBA WHOCTPAHHBIX
nen Poccuiickoii ®@enepannu, yCTaBOM IIKOJBI, MOJIOKEHHEM O OMONMOTEKE, yTBEP)KICHHBIM
JUPEKTOPOM IIKOJIBI.

1.2 JleaTenbHOCTh HIKOJBHON OWMOJMOTEKM OCHOBBIBACTCS Ha MPUHLUIAX JIEMOKpPATHH,
ryMaHu3ma,  OOILEJOCTYMHOCTH,  HpUOpUTETa  OOIIEYENOBEUYECKHX  ILIEHHOCTEH,
IpaXIaHCTBEHHOCTH, CBOOOAHOro pa3Butus juyHoctu. MBY «lllkoma Ne 20» Hecer
OTBETCTBEHHOCTh 3a JOCTYINHOCTb W KadecTBO OWOIMOTEYHO-UH(POPMAIMOHHOTO
o0cTyXKBaHUS OMOTHOTEKH.

1.3B coorBerctBun ¢ denepanbHbIM  3aKOHOM «O  TPOTHBOJCUCTBUM  SKCTPEMHCTCKOM
nestenbHOCTH» No 114-03 ot 25 wurons 2002 romga B MIKOJBHOW OUOIMOTEKE 3ampenieHo
pacnpocTpaHeHHe, MPOU3BOJICTBO, XPAHEHHWE U HCIIOJIB30BAHHUE JUTEPATyphl IKCTPEMHCTKON
HaIpPaBJIEHHOCTH.

1.4 3akoH ompenensieT SKCTPEMHCTCKHE MaTepHalbl KaK MpeJHa3HAYeHHbIE Il OOHApOJOBaHUs
JOKYMEHTBI, 7100 HH(pOpPMAalus Ha WHBIX HOCHTENSIX, NPU3BIBAIOIINE K OCYHIECTBICHHUIO
SKCTPEMHUCTCKON JIeATEIbHOCTH TUOO 0OOCHOBBIBAIOIINE WM OMPABABIBAIOLINE HEOOXOIUMOCTD
OCYIIECTBJICHUS! TAaKOW JEeSATEJIbHOCTH, B TOM 4YHUCIE TpPYyAbl PYKOBOAMTEIEH HalMOHAII-
colMamucTcKoi paboueit maptuu ['epmanum, damuctckoit mapruum Mranuum, nyOaukanuu,
00OCHOBBIBAIOIINME MU OTPABABIBAIOIINE HAMOHAIBHOE U (MJIM) PacoBOE MPEBOCXOACTBO JINOO
OTIPaB/IBIBAIOIINE MTPAKTUKY COBEPIICHUS BOCHHBIX WMJIM MHBIX MPECTYIUICHHM, HAlIPaBJICHHBIX Ha
MOJIHOC WM YaCTUYHOE YHUYTOXXEHHUE KaKOW-THMOO STHUYECKOH, COIMAJIbHOW, PacoOBOM,
HAI[MOHAJILHOW WIIM PEJUTUO3HON Tpymmbl. [Ipyu 3TOM K 3KCTPEMHUCTCKON JIEATENbHOCTH 3aKOH
OTHOCUT, IIOMUMO IIPOYEro, «KMacCOBOE pACHpPOCTPAHEHUE 3aBEOMO  AKCTPEMHCTCKHX
MaTEepUasoB, a PaBHO UX U3TOTOBJICHHUE UM XPAHEHHE B IIEJIIX MAaCCOBOTO PAcIpOCTPAaHEHUS», a
Tak)ke (MHAHCUPOBAHUE U «MHOE COJEHCTBUE)» ITUM JIEHCTBUSM.

1.5 bubnunorekapp eXeKBapTalbHO MPOBOJUT CBEpKY HUMeImuxcd B (oHIaX OUOIMOTEKH
JTOKyMeHTOB ¢ denepanbHbIM CIIHCKOM AKCTPEMHCTCKHX MaTepUasoB, M3bIMAET UX U3 000poTa
O6MOIHOTEKH.

1.6 B cootBerctBUM ¢ (emepanbHbiM 3akoHOM P® ot 29.12.2010 Ne 436 «O 3ammre nmereit ot
uHpOpMaLUY, MPUYUHSIIONIEH Bpea UX 3/0POBBI0O M pa3BUTHION, (eaepanbHbIM 3aKOHOM OT
29.07.2013 Nel135-®3 «O BHeceHMH M3MEHEHMI B cTaThio 5 DeaepanbHOro 3akoHa «O 3amure
nereil oT MH(OpMaIUK, MPUUMHSIOMIEH Bpel UX 3I0pPOBBI0 U pa3BUTHIO» OHOIMOTEKaph
BBISIBJISIET U UCKITIOYAET U3 OTKPBITOrO JOCTYIA OTAeNa 00CTyKUBAaHUS 00y4YalOLXCsl TeYaTHbIe
U3JJaHKs, COOTBETCTBYIOLINE 3HAKy HH(OPMAIIMOHHOHN npoaykuuu 18+.

1.7 Opranuzanust 0OCITy)XKHMBaHHS YYaCTHUKOB 00pa3oBaTeNbHOTO Mpoliecca IPOU3BOJIUTCS B
COOTBETCTBUHM C IMpaBUJIAMHM TEXHUKH O€30MaCHOCTH M MPOTHBONOXKAPHBIMU, CAHUTApHO-
TUTUEHUYECKUMU TPEOOBAHUSIMU.

2. OcHOBHBIE 32/1a4H

2.1. ObecneueHne y4yacTHHKaM  o00pa3oBaTelIbHOrO  mpolecca -  0Oydarouumcs,
NearorndeckuM  pabOTHHUKAaM,  pOAUTENsIM  (MHBIM ~ 3aKOHHBIM  TIPEICTaBUTEIISIM)
oOyyaromuxcst (jajee - IMOJB30BATENsAM) - JOCTyNa K HH(OpMAaIUM, 3HAHUAM, HAESM,
KYJBTYPHBIM IICHHOCTSIM ITOCPEICTBOM HCIOIB30BaHUS OHOIMOTEYHO-WH(GOPMAITMOHHBIX
peCypcoB IIKOJBI Ha pa3jIMYHBIX HOCHUTENAX: OyMaXHOM (KHIKHBIA QoHI, (OoHN
nepuonuieckux u3manuii); mudpoBom (CD-muckm); KOMMYHUKAaTHBHOM (KOMITHIOTEPHBIE
CEeTH) M UHBIX HOCUTEJISX;

2.2. ®opMHupoOBaHHME B WIKOJIBHOW Cpele MHPOBO33PECHHS U JTyXOBHO-HPaBCTBEHHOMN
aTMocQepbl 3THOKYJIBTYPHOTO B3aMMOYBaXCHHS, OCHOBAaHHBIX Ha MPUHIUIAX YBAXKCHHS
IpaB U CBOOOJ YE€JIOBEKA, CTPEMIICHHS K MEXKITHUUECKOMY MHUPY U COTJIACHIO0, TOTOBHOCTH K
auanory. B nemsax mpoTUBOAEHCTBUS IKCTPEMHUCTKOW AEATENbHOCTH, B MpPEAeaxX CBOEU
KOMIIETEHTHOCTH, OCYIIECTBISIET NPOPHUIAKTHYECKHE, B TOM YHCIE BOCIHMTATEIbHBIE,
IPOMAaraHJAUCTCKHE  MEpbl, HANpaBJIE€HHbIE Ha MPEAYNPEXKIECHHUE SKCTPEMHUCTKOM
JESATEBHOCTH. Pacnipoctpanenue cpeau uurtaTteneil 6ubGIMoTekn MH(OPMAITMOHHBIX
MaTepHaJIoB, COACHCTBYIOIUX MOBBIIIEHUIO YPOBHS TOJEPAaHTHOI'O CO3HAHMS IIKOJIbHHUKOB.



C »5ToM 1enbpl0 HaloXKEH 3alpeT Ha PacnpoOCTPAHECHUS JIUTEPATYPhl SKCTPEMHUCTCKON
HATPABIEHHOCTU U MHOW MH(POPMAIUH, HETATUBHO BIUSIONICH Ha HECOBEPIIICHHOICTHUX.
2.3. BocmnuTranuwe KylIbTYpHOTO M TPaXKIaHCKOTO CAMOCO3HAHUS, TOMOIIh B COLMAINA3ALNN

00yYaromerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHIINANIA;

2.4. ®opMHpOBaHHE HABBIKOB HE3aBHUCHUMOTO OHOJHOTEYHOIO II0JIB30BaTESA: OOydYCHHUE
MIOUCKY, OTOOPY ¥ KPUTHUUECKOH OIleHKe WH(pOpMAIINH;

2.5.  CoOBepIICHCTBOBAHUE TPEAOCTABISEMBIX OUOIMOTEKOW yCIYyr Ha OCHOBE BHEIPEHUS
HOBBIX  WH(GOPMAIIMOHHBIX  TEXHOJOTMH W  KOMIBIOTEpH3aIMU  OMOIMOTEYHO-
WH(OPMAIMOHHBIX TTPOIIECCOB, (HOPMUPOBAHKE KOMPOPTHONU OMOIMOTEYHON CPEIbI.

2.6. 3ammra gereil oT MH(OpMANUM, NMPUYUHSIOMIEH BpeA HMX 3I0POBBI0 U Pa3BHUTHIO.

3. OcHoBHbIE QyHKINH
Jlns peanu3anuy OCHOBHBIX 3a]1a4 IIKOJIbHAs OMOIMOTEKA:
3.1 dopmupyer dhorx OMOTNOTEIHO-UH(OPMALTMOHHBIX PECYPCOB IIKOJIBI:

e yyeOHMKAMU M Yy4eOHBIMH TOCOOUSIMHU B COOTBETCTBUU C YTBEP)KIECHHBIMU
denepanbHbIMU  TepeuHsMU  y4eOHbIX  u3AaHui,  TpeOoBanusimu  OI'OC,
00pa3oBaTebHBIMU MPOTPaMMaMH 00Pa30BATEILHOTO YUPEIKIACHUS

® KOMIUIEKTYET YyHHUBEpCalIbHBIH (OHA Yy4eOHBIMH, XYI0KECTBEHHBIMH, HAyYHBIMHU,
CIPAaBOYHBIMHU, TMEJArOTMYECKMMH W  HAYYHO-TIOMYJISPHBIMH  JOKYMEHTaMU  Ha
TPaJUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEISIX HHPOPMALINY;

e qmononHseT GoHa nHGOPMALIMOHHBIMU pecypcamu cetd MHTepHeT, akkymynupyer GpoHz
JIOKYMEHTOB, CO3[]aBa€MbIX B 00I11€00pa30BaTEIbHOM YUpEeXKACHUU (IMyONuKauuid u
paboT nearoros, pedeparoB 00yUJAIOIIUXCS U JP.)

e OcymecTBiseT pa3MelleHne, OpraHu3aIfo U COXPaHHOCTh JOKYMEHTOB

e (OO6ecreynBaeT 3alIUTY JETEH OT BPEIHOM JIJIsl UX 3JOPOBBS M pa3BUTUS HH(OPMALIUU.

3.2 OcymiecTBIIsIET CBEPKY MOCTYMAIOIMINX B OMOIMOTEKY JOKYMEHTOB (Ha JTIOOBIX HOCUTEIISAX) C
denepanbHBIM CIIMCKOM 3aIIPELIEHHBIX MaTepHallOB SKCTPEMHUCTCKOTO COIEP)KaHUsS HE peke

2 pa3 B roJ] ¥ 10 Mepe MOCTYIUICHHUsI HOBOH TepaTypsl. [Ipn oOHapy)eHHH 3ampemeHHbIX

MaTepHajioB 3KCTPEMHUCTCKOI'O COJEpPXKAHUS COCTABIIAETCS aKT C IEJbI0 HEAOMYIIEeHUsS

NomnagaHus uX B (OHI OTKPBITOro noctyma. OTxen aBTOMAaTHU3aluu MPOBOJUT PETYISPHO,

He pexe 1 pa3 B KBaprajg, paboTy MO OJIOKHPOBAHHIO JOCTYHa C KOMIIBIOTEPOB,

YCTAaHOBJICHHBIX B OMONMOTEKE, K caiiTaM W AJIEKTPOHHBIM JOKYMEHTaM, BKIIOYEHHBIM B

«DenepanbHbIil CIUCOK KCTPEMUCTCKUX MaTepHUajIoBy;

3.3 cozmaeT HHPOPMAIIMOHHYIO MPOTYKITHIO:

e OpraHu3yeT W BeJeT CHpaBOYHO-OMOIMOrpaduueckuil anmapat: andaBUTHBIA KaTaJor,
KapTOTEKH, JJIEKTPOHHBIHN KaTajaor

e pa3pabaTbiBaeT pEKOMEHJaTeNbHble OubOimorpapuueckue mnocodust (CIUCKH, 0030pHI,
yKa3zaTelu U T.11.);

e obecrneunBaeT UH(HOPMUPOBAHHE MOJIb30BaTee 00 HHPOPMALTMOHHONW MPOAYKIIHH;

3.4 ocymectBisger audQepeHIpoBaHHOE OUOIMOTEUHO-UH(POPMALIMOHHOE  OOCTyKHBaHHE
00ydJaronuxcs:

e C03/1aéT YCIIOBHUS ISl peal3alliil CaMOCTOSITEIbHOCTH B OOYyY€HHH, IMO3HABATEIbHOIM,
TBOPYECKOH J1eATENbHOCTH;

e opraHumzyer OOy4YeHHE HaBBIKAM HE3aBHCHMOTO OWOIHMOTEYHOTO IIOJB30BATENs |
noTpeduTenss MHGOPMAIUU, COASHCTBYET HHTETpAIllMd KOMIUIEKCa 3HAHWH, YMEHUW U
HaBBIKOB pa0OThI C KHUTOW U MH(OpMAIHEH;

e OKa3bIBaeT MHPOPMAIMOHHYIO TOEPKKY B PEHICHUU 3ajad, BOSHUKAIOIIUX B IPOIIECCE
uX y4eOHOM, caMooOpa3oBaTeIbHON U JOCYTOBOM JeATEIHLHOCTH;

® OpraHu3yeT MacCOBbIe MEPOIPHUATHSA, OpPUCHTUPOBAHHBIC Ha pa3BUTHE OOWEH
YUTATEIbCKON KYIbTYpbl JUUYHOCTH, OKa3bIBAET COACWCTBHE B OpPraHMU3AIMM BHEYPOUHOM
JESATENBHOCTH, opranuzyemoii B ycioBusix peanuzanuu @I'OC HOO u OO0, copelicTByeT
Pa3BUTHIO KPUTUUYECKOTO MBIIIIJICHHUS;

® COJCICTBYyeT wieHaM IeJaroru4eckoro KOJUIEKTHBAa M aJIMUHHCTPALMU YUYPEXKICHHUS B
OpraHu3aly 00pa3z0BaTENIbHOTO MPOIECcca U IOCYTOBON JAEATEIbHOCTH 00YJarOIIUXCS;

e He JomyckaeT oOyyaromuxcs K VHTepHeT-pecypcaMm, 3JEKTPOHHBIM JOKYMEHTaM
9KCTPEMHCTCKOTO XapaKTepa.



3.5 ocymectBisier nuddepeHmpoBaHHOe ONOINOTEUHO-UH(OPMAITMOHHOE 00CTYy)KHBAaHUE

MeAarorn4ecKux paboTHUKOB:

BBISBIIICT HMH(OPMAIMOHHBIE NOTPEOHOCTH M YIOBJIETBOPSIET 3alpoChl, CBA3aHHBIE C
00y4yeHHEeM, BOCIIUTAHUEM U 3[JOPOBbEM JI€TEH;

BBIABIISICT HMH(OpPMAIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSET 3ampockl B 00JacTu
NeIarornyecKiuX MHHOBAIMKA U HOBBIX TEXHOJIOTHUH;

cojeiictByer  NMpo(eCCHOHAIBHOW  KOMIETEHIUH,  IOBBILICHUIO  KBaJTU(UKAIMHU,
IIPOBE/ICHUIO aTTECTALINY;

co3naér OaHK MeaaroruuecKkoil MHGOpMalMKU KaK OCHOBBI €IUHOW HH()OPMAITMOHHON
CIy’)KObl  00IIe00pa30BaTEIbHOIO  YUPEKACHUSA,  OCYIIECTBJISAET  HAKOIUICHUE,
cucTeMaTH3anuio HHPOPMALIMK 110 TIPEAMETaM, pa3ieiaM U TeMawm;

OpraHu3yer JocTyn K OaHKy [eJarorn4eckoil mHopMmaluyd Ha JHOObIX HOCHUTENSX;
IPOCMOTP 3JIEKTPOHHBIX BEPCUH MEeJarorn4ecKux U31aHuil

OCYIIECTBIISIET TeKymiee wuHPopMUpoBaHue (AHU WHPOpPMAIMH, O0030pbl  HOBBIX
NOCTYIUIGHUH M TyOJUKaIuii), nHHOpPMUPOBAaHHE PYKOBOJCTBA 00IIE00pa30BaTEIHLHOIO
YUPEKACHUS 10 BOIIPOCaM YIpaBJIeHUs: 00pa30BaTeNbHbIM IPOLIECCOM;

NOJICP)KUBACT JCATENBHOCTh TIEJarOTMYeCKUX pPaOOTHUKOB B OOJIACTH  CO3JaHHA
UH(OPMAIIMOHHBIX MPOIYKTOB (JIOKYMEHTOB, 0a3 naHHbIX, Web-crpanwui u T. 11.)
CIOCOOCTBYET NMPOBEJCHUIO 3aHATHUI 110 POPMUPOBAHUIO HH(DOPMAITMOHHON KYJIbTYPBHI;

3.6 ocymectBisger nuddepeHupoBaHHoe OHOIHMOTEYHO-UHPOPMAIMOHHOE O00CTyKUBaHUE

poauTenei (MHBIX 3aKOHHBIX MTPECTaBUTENEH) 00yJaIOIINXCS:

YIIOBJETBOPSIET 3alpOChl MOJIb30BaTelel U HMHOOPMHUPYET O HOBBIX IOCTYIUICHUSX B
O6ubmuoreky B ToM uncie cnocodctBytonux peanusanuu @I'OC HOO u O00;
KOHCYJIbTHPYET 10 BOIIPOCAM OPTaHU3AINKA CEMEHHOTO YTCHHSI, 3HAKOMHT ¢ WHpOpMaIueit
10 BOCIIUTAHHUIO JIETEN;

® KOHCYJBTHUPYET IO BOMPOCAM YUEOHBIX U3JIAaHUN JUTIsI OO yUarOIINXCA.

4. Opra"nuszanus JesiTeJJbHOCTH OH0JINOTEeKH

4.1 CtpykTypa WIKOJIBbHOM OHOIMOTEKH: aOOHEMEHT, YUTAJIbHBIM 3, OTAEN YYEOHMKOB U

y4eOHBIX TOCOOUH;

4.2 bubnmoTeyHO-MHPOPMAITMOHHOE O00CITY)KUBAHHE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEUHO-

UH(POPMALIMOHHBIX PECYpPCOB B COOTBETCTBHUM C Y4Y€OHBIM M BOCIUTATEIbHBIM IUIaHAMH
IIKOJIbI, TPOrpaMMaMu, MPOEKTaMH U IJIAHOM pabOThI MIKOJbHOW OMOINOTEKH.

4.3 B wnensx obecriedyeHHs MOAEpHU3AIMUA OHOIMOTEKH B YCIOBHSIX WH(MOpMATHU3ANUN

oOpa3oBanus, mnepexoga Ha HoBele PI'OC u B mpenenax CpeiCTB, BbIIACIAEMbIX
yupenutenem, MBY «lllkona Ne 20» ob6ecrieunBaeT 6UOIUOTEKY:

rapaHTHUPOBAHHBIM (PUHAHCHPOBAHUEM KOMIUIEKTOBaHUSI OMOIHMOTEUHO-UH(OPMAITHOHHBIX
pecypcoB  (y4eOHMKOB, Yy4e€OHBIX TMOCOOHWH, JOKYMEHTOB Ha TPAAUIMOHHBIX |
ANIEKTPOHHBIX HOCUTEIISIX);

HEOOXOIUMBIMH CITY’)KEOHBIMU W TIPOU3BOJACTBEHHBIMH TTOMEIICHUSIMH B COOTBETCTBHH CO
CTPYKTYpOH OMOJMOTEKHM W HOpPMAaTHBaMH II0 TEXHHUKE OE€30MacHOCTH JKCILTyaTalluu
KOMIIBIOTEPOB  (OTCYTCTBHME  BBICOKOW  BJIXKHOCTH, 3albUICHHOCTH  MOMEIIEHUS,
KOPPO3HMOHHO-aKTUBHBIX MTPUMECEH WITU AJIEKTPOIPOBOJSINCH MBIJIH) U B COOTBETCTBUU C
nonoxeausmu CanlluH;

COBPEMEHHOM AJIEKTPOHHO-BBIYUCIUTEIHLHOMN, TEJIEKOMMYHHKAIIMOHHON ¥ KOMMUPOBAIHHO-
MHOXHUTEIHHOU TEXHUKOW U HEOOXOMMBIMH MPOTPAMMHBIMHU TTPOTYKTAMHU;

PEMOHTOM U CEPBUCHBIM OOCTYKHBAaHHUEM TEXHUKU U 000pyI0BaHMS OUOIUOTEKH;
OMOTMOTEYHON TEXHUKON M KAHIIEIIPCKUMHU MPUHAICKHOCTSIMHU.

4.4 1llkona co3gaeT YCJIOBHUS Ul COXPAHHOCTH ammaparypbl, 0O0OpyIOBaHHS M HMYIIECTBA

OUOJINOTEKMN.

4.5 OTBETCTBEHHOCTh 33 CHCTEMAaTHYHOCTh M KAadeCTBO KOMIUIEKTOBAHHUS OCHOBHOTO (oOHIa

OMOIMOTEKH, KOMILJIEKTOBaHHE Yy4eOHOTO (OHIa B COOTBETCTBHHM C (eaepaTbHBIMU
NepeyHs MU y4eOHUKOB W y4eOHO-METOAMYECKHX W3JaHMM, CO3/IaHue HEOOXOIMMBIX
YCIOBUM ISl JIEATEIBHOCTH OMOMMOTEKH HECeT ITUPEKTOP MIKOJIBI B COOTBETCTBUHU C
YcraBoM HIKOJIBI.



4.6 Kontpoms 3a ¢oHAOM OMONMHMOTEKH (MaTepuaigbl AKCTPEMHCTCKOTO  XapakTepa),
DJIGKTPOHHBIMU JOKYMEHTaMH, WHTEPHET-calTaMH (JOCTYm K KOTOPBIM BO3MOXEH C
KOMITHIOTEPOB, YCTAaHOBJICHHBIX B OuOmmoreke) m HWHTEepHET-pecypcaMu OCYIIECTBISET
OTBETCTBEHHBIN 32 HHPOPMATH3AIUIO IIKOJIBI (JIOCTYIT 3a0JIOKUPOBAH (PUILTPOM).

4.7 IIporcxoauT cucTeMaTH4YeCKOoe HH(GOPMHUPOBAHUE YUTATEICH O NEATEILHOCTH OMOINOTEKH,
B TOM YHCJIC YEpPe3 IIKOJIbHBIA CaMT.

4.8 Ccpuika Ha DenepabHbIA CITUCOK SKCTPEMUCTCKHX MAaTEpPHAJIOB pa3MelleHa Ha MIKOJIbHOM
caiite B pasnene bubmmomenmanientp (Caiit MwunuctepctBa  octuiuu  PD)
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4.9 OGecrieunBaeTcsi TpeOyeMbIi PEXUM XpaHEHHS M COXPAHHOCTH OMOIMOTeuHOro (oHAA,
COTJIACHO KOTOPOMY XpPaHEHUE YYCOHHKOB OCYIIECTBIISICTCS B OT/ICIIBHOM ITOMEIICHHU.

4.10 Opranusyercst paboTa o COXpaHHOCTH OMOIMOTEYHOTO (HOHIA.

4.11 Pexum paOOThI MIKOJIBLHON OMOIMOTEKH OINpeaesaeTcs ONOIMOTeKapeM B COOTBETCTBUH C
NpaBUJIaMU BHYTPEHHETO PacIOpsIKa IIKOJbI.

4,12 B memsax oOecnieyeHHs palMOHAILHOTO WCIOJIb30BAaHUS MH(POPMAIIMOHHBIX PECYpPCOB B
pabore c¢ neTbMH OMOTMOTEKAa MIKOJBI B3aWMOJNEHCTBYeT ¢ OMOMMOTEKaMH APYrHX
00pa3oBaTeNbHBIX YUPESIKICHUN palioHa

5. Yupasiaenue. lIITaTsl

5.1 VmpaBneHune  IIKOJAbHOW  OMOIMOTEKOM  OCYLIECTBISIETCS B COOTBETCTBUU  C
3aKoHOJaTenbCTBOM Poccuiickoit denepannii M1 Y CTaBOM IIKOJIBI.

5.2 O0mee pPyKOBOJACTBO JIEATEIHHOCTHIO HIKOJBHONH OHMONMOTEKH OCYIIECTBISIET JTHPEKTOP
IKOJIBI.

5.3 PykoBOACTBO MIKOIBHON OMOIMOTEKOI OCYIIECTBIISIET 3aBEAYIOMINNA OMOIHMOTEKOM, KOTOPBI
HECET OTBETCTBEHHOCTh B MpEJeNax CBOCH KOMIETEHIIMH Mepe/ OOIECTBOM U TUPEKTOPOM
HIKOJIbI, OOY4YaloIMMUCS, MX POJUTENSAMU (MHBIMH 3aKOHHBIMHU IIPEICTAaBUTEISIMH) 32
OpraHu3alMi0 M pe3yibTaThl JEATEIbHOCTH IIKOJBbHOW OMONIMOTEKM B COOTBETCTBUHU C
(GyHKIIMOHAIBHBIMU  O0S3aHHOCTSIMU, MPEIyCMOTPEHHBIMU  KBaJU(UKALMOHHBIMU
TpeOOBaHUSAMH, TPYAOBBIM JOIOBOPOM.

5.4 bubnnorekaph Ha3zHAYACTCS JUPEKTOPOM IIIKOJIBI.

5.5 bubnuotekapp paspabarbiBaeT M MPEJCTABISET AUPEKTOPY UIKOJIbI HA YTBEPXkKAECHUE

CIIEyIOIINE JOKYMEHTHI:

MOJIOKEHHE 0 OHMOJIMOTEKE;

IpaBuia MOJb30BaHUs OMOINOTEKOM;
IUIAHOBO-OTYETHYIO IOKYMEHTALMIO;
® TEXHOJOTMYECKYIO JOKYMEHTALHIO.

5.6 PaGoTHuKM OGMONIMOTEKH JOJDKHBI pacroyaratb CBEJCHUSIMHU O 3alPELICHHBIX KHUTAaX U MHON
MEeYaTHON MpONYKIUHU, T.€. UMETh (efepanbHbIi NepedeHb (CHUCOK) SKCTPEMHCTCKON
JUTEPATYPBHI.

5.7B muensx obecnedeHus auddepeHnnpoBaHHON paOOThI MIKOJIBHON OUOIMOTEKH MOTYT
BBOJIUTHCS TOJKHOCTH: 3aBEAYIOUINI OMOIMOTeKOH, OMOIMOTEKaPh.

5.8 TpynoBbie oTHOLIEHUS PAOOTHUKOB IIKOJIHHOW OMOIMOTEKH PEryIHPYIOTCS TPYAOBBIM

JIOTOBOPOM, YCIIOBHSI KOTOPOI'O HE JOJDKHBI NPOTHBOPEUUTH 3aKOHOAATENbCTBY Poccuiickoi

®denepanuu 0 Tpye.

6. [IpaBa u 00s13aHHOCTH OUOJINOTEKH
6.1 PaGoTHUKY MIKOJIHHON OMOIMOTEKH UMEIOT TIPABO:

® CaMOCTOSITENIBHO  BBHIOMpAaTh  (OpMBI, CpeAcTBA ©W  METOABl  OMOJIMOTEYHO-
MH(OPMALIMOHHOTO O0CITyKMBaHHsI 00pa30BaTEIbHOIO U BOCHUTATEIHLHOTO MPOIIECCOB B
COOTBETCTBUM C IIEJIIMH U 33/JlayaMU, YKa3aHHBIMU B YcTaBe mKkoibl u [lonoxenuu o
IIKOJILHOM OMOJIMOTEKE;

® TIPOBOJAWUTH B YCTAHOBIICHHOM TOpsAKe (haKyIbTaTUBHBIC 3aHATUS, YPOKU U KPYKKH
OMOIMOTEYHO-ONOMHOrpaPUIECKUX 3HAaHUNU U HHOOPMAITMOHHOUW KYJIbTYPHI;

® PEKOMEHJOBATh UCTOUYHUKH KOMILJICKTOBAHHS HH(POPMAIIMOHHBIX PECYpPCOB;

® U3BIMAaTh M PEaJN30BBIBATH TOKYMEHTHI U3 (JOHIIOB B COOTBETCTBUU C MHCTPYKIHEH ITO
yueTy OubImoTeuHoro GpoHma;
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7.2

OTNpEACATh B COOTBETCTBUM C TIPABHJIAMH IT0JIH30BAaHHUS IIKOJBHONH OMOJIMOTEKOM,
YTBEPXKJACHHBIMU JIMPEKTOPOM IIIKOJIBI, BUIBI M pa3Mepbl KOMIICHCAIMH ymiepoa,
HAHECEHHOI'0 IOIL30BaTESIMU ONOINOTEKH;

UMETh ©XKETOJHBIM OTHYCK M JIONMOJHHWTEIbHBIA OIUIAYMBACMBIA  OTITYCK U B
COOTBETCTBUH C KOJUICKTUBHBIM JlOroBOpOoM Mexay paOOTHUKaMH M PYKOBOICTBOM
00pa30BaTENLHOTO YUPEKACHUS U JPYTUMU JIOKATbHBIMA HOPMAaTUBHBIMH aKTAMH;

OBITh TPEJCTABIICHHBIMH K Pa3JIUYHBIM (pOpMaM MOOIIPCHHUS;

y4acTBOBaTh B COOTBETCTBHM C 3aKOHOJATENLCTBOM P®D B paboTe OMOIMOTECYHBIX
accolMalui U COI030B

6.2 Pa0OTHUKH IIKOJILHOI OMOINOTEKH 00S3aHbI:

00eCTIeYnTh MOJB30BATEISIM BO3MOXKHOCTh PabOTHl C HMH(OPMAIMOHHBIMH peCypcamMH
IIKOJIbHOM OMOJINOTEKH;

nH(OPMHUPOBATH MOJIB30BATENIC O BUIAX MPEJOCTABISEMBIX IIKOIbHOW OMOIMOTEKOM
yeayr;

00eCTeYnTh HAYYHYIO OpTaHU3aIHio0 (POHIOB M KaTaJIOTOB;

¢dbopMupoBath (POHIBI B COOTBETCTBUU C YTBEPKIACHHBIMHU (eAcpaTbHBIMU MEPECUHIMU
yaeOHbIX u3nanui, TpeboBanusimu DI'OC, oOpa3zoBareabHBIMH IpOrpamMMaMu
00pa30BaTeNbHOTO YUPEXKICHUS, HMHTEPecaMM, MOTPEOHOCTSIMH U 3alpocaMH BcCeX
NIEPEYHCIICHHBIX BBIIIE KaTETOPHUIl ITOJIb30BaTENEH;

COBEPIIICHCTBOBATh nHdopmMarmoHHO-O0nbIHorpaduIecKoe u OMOIMOTEYHOC
o0cyKUBaHUE MOJIb30BATEIICH;

o0ecrieynBaTh  COXPAaHHOCTh  HCIOJB30BAHUS  HOCHUTENEH  WHPOpPMALUH,  HUX
CUCTEMAaTHU3AIIHIO, pa3MEIICHHE U XPaHEHUE;

3aB OuONMMOTEKOH M OMOIMOTEKaph E€XKEKBAPTAJIHHO TPOBOAMT CBEPKY HMEIOIIUXCS B
¢onmax OuOMMOTEKH NMOKyMeHTOB ¢ DenepanbHBIM CHHCKOM OKCTPEMHUCTCKHX
MaTepuasoB, U3bIMAET UX U3 000pOTa OMOIUOTEKH;

o0ecreunBaTh peKUM padOTHI MIKOIBHOW OMOTUOTEKH B COOTBETCTBHH C TIOTPEOHOCTSIMHU
noJib30Baresei u paboToi 00pa3oBaTEIBLHOTO YUPEKICHUS;

OTYMUTHIBATHCS B YCTAHOBJIEHHOM MOpSKE Mepel pyKOBOJACTBOM 00111€00pa30BaTeIbHOTO
yUpexaeHus He pexe 1 paza B rox;

MOBBIIATH KBATH(PUKAIHIO.

7. IIpaBa n 0013aHHOCTH NOJIb30BaTeJIeH ONOIHOTEKH

7.1 Tlonmb3oBaTenu OMOIMOTEKH UMEIOT TIPaBo:

NOJy4aTh MOJHYI0 HMH(pOpMAIMIO O cocTaBe OMOIMOTEYHOTro (oHIa, WH(POPMAIMOHHBIX
pecypcax U MpeAoCcTaBisieMbIX OMOIMOTEKOH yciyTax;

M0JIb30BATHCS CIIPABOYHO-OMOIMOrpadruecKuM anmnaparomM OUOIMOTEKN;

MOJTy9aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B IIOUCKE W BEIOOPE HCTOYHHKOB WH(POPMAIIHH;
NOJy4aTh BO BPEMEHHOE IOJIb30BaHHE HAa a0OHEMEHTE M B YHMTAJIbHOM 3ajie INeYaTHBIC
U3JJaHUS U IpYTHUe UCTOUYHUKU UH(pOpMaIumy;

NIPOJITIEBATh CPOK TOJIH30BAHUS TOKYMEHTAMU;

nojilyyaTb TeMmaTuueckue, (axkrtorpaduueckue, yTouHstomue u Oubnuorpaduyeckue
CIIPaBKHU Ha OCHOBeE (poHIa OUOINOTEKH;

NOJy4aTh KOHCYJIbTAllMOHHYIO MOMOIIb B paboTe ¢ MHpOpManueil Ha HeTpagUIIMOHHBIX
HOCHUTEIISIX MPU MOJIB30BAHUH SJIEKTPOHHBIM WM HHBIM 000pYAOBaHHEM;

y4acTBOBATh B MEPOIPHUATHUSX, IPOBOIMMBIX OHOIHOTEKOM;

TIOJTb30BATHCS IJIATHBIMU YCITyTaMH, TIPEIOCTABISIEMBIME OMOINOTEKOM, COTJIaCHO Y CTaBy
mKoJb! ¥ [10510’KE€HHIO O MIIATHBIX YCIYTrax, YTBEP)KACHHOMY AUPEKTOPOM ILIKOJIBI,
oOpamarses A pa3pelieHuss KOHQJIMKTHONW CUTyallud K aIMUHUCTPALMN ILIKOJIBL.

[Tonp30BaTeny MIKOJIBHON OMOINOTEKN 00A3aHbI:

co0JII0IaTh MpaBHJIa MOJIb30BAHMS IIKOJIBLHON OMOINOTEKOI;

OepeKHO OTHOCHUTBHCS K MPOU3BENEHUAM Ie4aTH (HE BBHIPHIBATh, HE 3arudaTh CTPAaHUL, HE
nenaTh B KHHUrax IOJYEPKUBAHHS, IIOMETKH), WHBIM JOKYMEHTaM Ha pa3IMYHbIX
HOCHTENSIX, 000pYI0BaHUIO, HHBEHTAPIO;



MOJICP’KUBATh TOPSJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTYIE OHMOIHMOTEKH,
pAacIoNIOKEHMs KApTOYCK B KaTajaorax u KapToTeKax;

MOJIb30BAaThCS IEHHBIMH W CHOPAaBOYHBIMU JOKYMEHTAMH TOJBKO B TOMEIICHHUH
OUOINOTEKH;

yOeaUThCSl TPU TIOJIYYCHUU JIOKYMEHTOB B OTCYTCTBUH Je(EKTOB, a MpH OOHAPYKECHUH
npouH(POPMHUPOBaTH 00 3TOM PabOTHUKA MIKOIBHOW OMOIMOTEeKkH. OTBETCTBEHHOCTH 3a
oOHapyXeHHbIE T1e(EKTHI B CAABACMBIX IOKYMEHTAX HECET MOCIEHHIA MTOJIb30BATEb;
BO3BpaIIaTh JOKYMEHTHI B IIKOJIbHYIO OMOIIMOTEKY B YCTAHOBIICHHBIC CPOKH;

3aMEHSTh JIOKYMEHTHI IIKOJIHHOW OHOTMOTEKH B cly4ae WX yTpaThl WIH TMOPYH UM
PaBHOIICHHBIMU;

MOJTHOCTHIO PACCUUTATHCS CO MIKOJIBLHON OMOJIMOTEKOH 10 UCTEYCHUE CPOKa OOYUCHUS WIIH
paboTHI B IIKOJIE.

7.3 Iops Aok MOIB30BaHUS IKOJIBHON OUOIMOTEKOM:

3amuch OOyYaIIMXCS 00IIe00pa30BaTEILHOTO YUPESKICHHUS B IIKOJBbHYIO OHOIMOTEKY
MPOU3BOJUTCS IO CIHMCOYHOMY COCTaBy Kijacca B HHIUBUIYalbHOM TMOpSIKE,
NEeIarornyeckuX ¢ MWHBIX pPAa0OTHUKOB IIKOJNBI, pPOAWMTENEH (MHBIX 3aKOHHBIX
npeJcTaBuTeNel) 00yJaronmxcs - o NacnopTy;

nepeperucTpanus Moab30BaTeNeH IMKOIbHON OMOIMOTEKH MPOU3BOAUTCS €KETOTHO;
JOKYMEHTOM, TOJTBEPXKJAIOUIMM MPaBO  IOJIb30BAaHUS  OMOJIMOTEKOH,  SIBIISETCS
YUTATEIbCKUN HOPMYIISIp;

YUTATEIbCKUN QopMyIsip (GUKCHPYET ATy BbIAAYM MOJIB30BATENI0 JOKYMEHTOB U3 (poHIa
OMOIMOTEKH U MX BO3BPAIICHUS B ONOIHNOTEKY.

7.4 Tlopsiiok 1MoIb30BaHUsI aDOHEMEHTOM:

MOJIb30BAaTEIM HMMEIOT TMpaBO TMOJYyYUTh Ha J0M He Oonee MSITH  JIOKYMEHTOB
OJIHOBPEMEHHO;
MaKCHMaJbHbIE CPOKU MOIB30BaHUs JOKYMEHTAMH:

- yueOHUKH, ydeOHbIE TOCOOUS - y4eOHBIH Tox;
- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0’)KECTBEHHAs JINTEpaTypa - 14 mHeit;
- IEpUOINYECKHE U3IaHNUs, U3/1aHUs TTOBBILIEHHOTO crpoca - 7 AHeH;

MMOJIb30BATCIIM MOI'YT HPOJAJIUTL CPOK II0JIb30BAHUA OOKYMCHTaAMH, C€CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI JIPYTHX MOJIb30BATEICH.

7.5 HOpHI{OK IIOJIB30BAHUS YU TAJIbHBIM 3aJIOM:

JOKYMCHTBI, IPCAHA3HAYCHHBIC IJI pa6OTI)I B YUTAJIbHOM 3aJI€, Ha JOM HC BbIJJalOTCA,
SHUOUKJIONCAUH, CIPAaBOUYHHUKH, PEAKHUC, LICHHBIC W HWMCIOIMHUECA B CAWMHCTBCHHOM
SK3EMINIAPE JOKYMCHTHI BBIJAIOTCS TOJIBKO JJIA pa6OTI>I B YUTAJIBHOM 3aJI€.

7.6 ITopsimok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:

paspemiaercss paboTa 3a OJAHMM IMEPCOHAIBHBIM KOMIIBIOTEPOM HE 0o0Jjee JBYX 4YeJOBEK
OJIHOBPEMEHHO;

M0 BCEM BOIpOcaM Moucka nHdopmanuu B IHTepHETE MOIb30BaTeNh JOHKEH 00panaTbes
K paOOTHHKY OMOIHOTEKH;

3ampeniaercs odpaiieHue kK pecypcam MHTepHeTa, MpeAnoIaraoinmM omiaTy;

paboTa ¢ KOMIBIOTEPOM TMPOHU3BOAMUTCS COTVIACHO  YTBEPXKIACHHBIM  CaHUTAPHO-
TUTUEHUYECKUM TPEeOOBAHUSM;

3ampemiaercss oOpamieHne K pecypcaM VIHTepHET, coJepKaliM SKCTPEMHCTCKHIMA
XapakTep.



