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00 MCNoJIb30BAHUM MPOCTOH J1eKTPOHHOM NMOANUCH
AJIl JOKYMEHTOB, Iy0JIMKyeMbIX Ha 0UIIHATIBLHOM caliTe

1. O01ue moJ10KeHu s

1.1. Hacrosiuee Ilonoxxenue 06 MCHOIB30BAHUU MPOCTOM 3JIEKTPOHHON MOAMUCH JJs TOKYMEHTOB,
nyOoJIMKyeMbIX Ha O(QHUIMATBHOM CalTe MYHUIUMNAIBHOIO OHOKETHOTO 0011e00pa30BaTeIbHOTO
yupexaenus ropoackoro okpyra Tosbsrru «Illxoma Ne 20 umenu I'epos Coserckoro Corosza /[I.M.
KapOsimeBay (nmanee - IlomoskeHue) sIBASETCS JIOKAJbHBIM HOPMATHUBHBIM aKTOM U OIpEaeNseT
MOPSAJOK U YCIOBUSL pabOThl COTPYAHUKOB C 3JIEKTPOHHBIMHU JIOKYMEHTaMU Ha O(UIIMAIBLHOM calTe
yupexaenus (manee — MC), HemocpenCTBEHHO CBSI3aHHBIMM C HMX TPYAOBOM JESATENBbHOCTHIO, C
PUMEHEHHEM IIPOCTON AeKTpOoHHOM noanucH (nanee — [19I1).

1.2. YyacTHMKaMu »3JIEKTPOHHOIO B3aUMOJIEHCTBUS Ha YCIOBUSX, ONPEJEICHHBIX HACTOSIIUM
[TonoxeHnuem, IBISAIOTCS COTPYAHUKH YUPEXKIEHUS, MOANMCABIINE YBEeIOMICHHE 00 03HAKOMJIEHUH C
[Monoxenuem (I[Tpunosxenre Ne 1).

1.3. Peammzanus onpenencHHbIXx HacTrosmuM IlomoskeHneM  ycinoBMM NPUMEHEHHsS IPOCTOM
AJIEKTPOHHOM TMOJAMUCH OOecreYnBaeT MpHIAHUE IOPUIUYECKOM CHIIBI 3JEKTPOHHBIM JIOKYMEHTaM
yupexenus B UC, TpeOyromuM JTMYHON MOANNUCH COTPYIHUKA, U ONEPALIUIM C HUMH.

1.4. Hamuue I19I1 oGecneunBaer B UC: MOATWHHOCTH - TMOATBEPKIACHHE aBTOPCTBA JOKYMEHTA;
LEJIOCTHOCTh - JIOKYMEHT HE MOKET ObITh U3MEHEH I0Cie MOJINMCAHMs; HE OTPULIAHUE aBTOPCTBA
(HEOTPEKAaeMOCTh) - aBTOP HE MOXKET OTKA3aThCs OT CBOEH TOJIIHCH.

1.5. JInst nognucanust 3NEKTPOHHBIX J0KyMeHTOB B MIC ucnomnb3yercs npocras 31eKTpOHHas OJIUCH -
uHpoOpMalUs B 3JIEKTPOHHOHN (opMme, KOoTopasi MpUCOETUHEHA K APYroi MHPOPMAIIUN B JIEKTPOHHON
dopme (moamuchIBaeMOM WHGPOpPMALUU, JOKYMEHTY B 3JEKTPOHHOM BHJE) WIM HHBIM 00pazom
CBSi3aHHas ¢ Takol uHpopMmanued, M KOTOpas HCHOJB3YeTCsl JUIsl ONpeAelieHHs JIMIA,
MOAMKCHIBAIOIIETO HH(OPMAITHIO.
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1.6. B xauectBe myOnmuuHoi yactu kimoda [IDI1 ucnonp3yercss yHHKaabHOE UMsI YYETHOM 3ammcH,
npUMeHsieMoe s aBTopu3anuu noib3oBarens B MC. B kauecTBe KOHPHUICHIIMATHLHON YacTH KIIOYa
ITO1I1 ncnonp3yeTcst mapoJib K y4eTHOM 3alHCH.

2. OcHOBHBIE TEPMHUHBI U HX ONIPEACTICHUA

2.1. Buagenen npocToil 3JIEKTPOHHOM MOJNUCH - COTPYAHUK YUPEXKIEHHs, MOIMMCaBLIMHA
VYBenomiieHre 00 03HaKOMJIEHHH ¢ HacToAMM [lojoxkeHneM U UCToNb3yIOIUN UMl IOJIb30BaTeNs U
napoJib i aBropusaiuu B MC.

2.2. Kitou 37eKTpPOHHOW TMOJIMKMCH - YHUKAJIbHAS MOCIEA0BATEIbHOCTh CUMBOJIOB, MpEIHA3HAYCHHAS
JUIsl IOATBEPAKACHUA ¢ ucnoiab3zoBanueM cpeacts MC nommunoctu [1911 B tokymeHTe.

2.3. Ilpocras snexkrponnas noxamuck (IIOII) - wunbopmamms B saexTponHoit ¢opme B HUC,
BO3HMKAIOIass B MOMEHT BBIIIOJHEHUS BJIAJENBLEM 3JIEKTPOHHOM INOAIMCH KOMaHABI IOANMCAHUSA
nokymenta B uHTepdeiice MC, mnoarBepkiaromias MMOJIMHHOCTE JIOKYMEHTa W/MIM  (akT
osHakomsieHHs Biajensia IIDII ¢ moxkymeHTOM, KOTOpas B3aMMHO OJHO3HA4YHO CBSA3BIBAECTCA C
JOKYMEHTOM M BJIQZICJIbLIEM TIOJIIUCH.

2.4. O6paboTKa 3JIEKTPOHHOTO TOKyMEHTa - JieiicTBus noab3oBareis IC ¢ 371eKTpOHHBIM JOKYMEHTOM
cpeactBamu MC, Bkiouas, HO HE OrpaHUYMBASCH: CO3/laHME, MpoBepka, noamucanue [I31I,
uHpopMmupoBanue jApyroro mnonb3oBarenss MWMC o JgokymeHTe, MOATBEPKIECHUE TMOIYUYEHMUS,
03HaKOMJICHHE, CO3JaHNE KOITMU Ha OyMa)KHOM HOCHUTENIE, OTKIIOHEHHUE, yIaJICHHUE.

3. O0ecneyeHne WPUAUYECKOH CHJIbI BHYTPEHHHMX 3JIEKTPOHHBIX IOKYMEHTOB

3.1. )KusHenHsblit nuka qokymenta B MC BKiIrO4aeT: co3/1aHue U MpoYMe JEHCTBHS IO ero o0paboTke,
oTpaxkeHHe B yuere, a Takke xpaHeHue B HC. HMC oOecnieuuBaeT perucTpanuio JaeicTBuUit
HOJIb30BaTeNe! C JOKyMEHTOM (JIOTHPOBAHKE) B TEUEHUE KU3HEHHOT'O LIUKJIA.

3.2. Bee Bnagensusl 11011 npusnator paBHO3HauHOCTH cBoeil [1DI1 coOcTBeHHOpPYUHOI MoanucH Ha
OyMaKHOM HOCHTEJIE.

3.3. Coznanue [I3I1 B UC mHULIMHMpYETCS] COOTBETCTBYIOIMMM JelicTBeM Biazdenbia 1011, T.e. He
BBITOJIHAETCS] aBTOMAaTUYECKH UJIM HE3aMETHO JJIS BiaJeNblia.

3.4. Tlonmnomouus Bnazensua I[IOI1, moamucaBiIero JOKYMEHT, NOATBEPXKIAIOTCS B MOMEHT
noanucanus fokymeHTa B UC aBToMaTHUECKH.

3.5. BHyTpeHHHE O5JEKTpOHHbIE TOKYMEHTbI, mnojamucanHele I13I1, mpusHaroTCs B YyUpeKIeHUU
pPaBHBIMM 110 IOPUJMYECKOW CHJIE€ JIOKYMEHTaM Ha OyMaXXHBIX HOCHTENSX, 3aBEPEHHBIM
cobcTBeHHOpyYHOM noamuckio ([Tpunoxenue Ne 2).

3.6. Ilonws3oBatenu VC mpusHatot, 4to Bu3yanu3anus mramna 1311 npu qemoHcTpanun JOKyMeHTa B
untepdeiice C, BommonnenHas cpeacrsamu MC, sBisieTrcs HEOCHOPUMBIM MOATBEpKJIEeHUEM (aKTa
MOJIMUCAHUS TOKYMEHTa COOTBETCTBYIOMIMM BiazenblieM [1311 (moqmMHHOCTh 1 HEOTPEKAEMOCTh ).

3.7. HoxymenTsl xpansres B IC B Tom hopmaTe, B KOTOPOM OHH OBLIIM CO3/1aHBI.

3.8. Konust »1eKTpOHHOTO JOKYMEHTa MOXeT OBITh H3rOTOBJIEHAa (pacredyaraHa) Ha OyMa)KHOM
HOCHTEJIE.



4. HpaBa, 00513aHHOCTH H OTBETCTBEHHOCTh BJajaejJabla 3J'I€KTpOHHOﬁ MnoANMUCH

4.1. Bnanmenen IIDI1 mmeer mpaBo: IS aHHYJIHPOBAHHS (OT3bIBAa), TPHOCTAHOBKHU (BO30OHOBIICHUS)
JeMCTBUS TMPUHAUICKAIIETO €My KIII0Ya 3JIEKTPOHHOW MOAMKCH; B CIIydyae HEOOXOAWMOCTH 3aMEHBI,
BOCCTAHOBJICHHSI KJIIOYa JJIGKTPOHHOW MOANUCH 0OpaTUThCs K OTBETCTBEHHOMY 3a TEXHHYECKYIO
noaepxky MC ¢ cOOTBETCTBYIOIICH MPOCKOOH ¥ IMOTYyYUTh HOBBIN KJIHOY 3JIEKTPOHHOM MOIITUCH;

4.2. Bnapeneny IIDI1 oGs3an: BecTH 00paOOTKY BHYTPEHHHUX JJICKTPOHHBIX JOoKymMeHTOB B MC B
COOTBETCTBUHU CO CBOMMH JOJKHOCTHBIMH OOS3aHHOCTSMMU; MPUHUMATh BCE BO3MOKHBIE MEpbI IS
MPEIOTBPALICHHS] HECAHKIIHOHUPOBAHHOTO HCIOIb30BAaHUS CBOETO KIIF0Ya 3JIEKTPOHHOM MOJIIKNCH; HU
NpU KaKUX YCIOBHMSX HE TepeAaBaTh KIKOY JJICKTPOHHOM TOMANKUCH JAPYTUM JIMIAM; [pHU
KOMIIPOMETAIlMM  CBOETO  KJII0Ya JJIEKTPOHHOW TOANUCH  HE3aMEIUIMTENBHO OOpaTUThCAd K
OTBeTCTBEHHOMY 3a TeXHUYecKyro noaaepxky MC mist mpruoCTaHOBKHM JEUCTBUS MPUHAIUICKAIIETO
€My KJIH04a 3JIEKTPOHHOM IOAIHUCH.

4.3. Brnanenen [19I1 HeceT NUYHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTh CBOETO KIFOYA 3JIEKTPOHHOM
MOJIKUCH U €T0 3aIlUTy OT HECAHKIIMOHUPOBAHHOTO HUCIIOJIb30BAHHUS.

5. Texnosnorusi npumenenns cpeacrs 11311 8 UC

5.1. Jna npumenenus IIOI1 B MC Bnagensny IIDI1 HeoOxomumo aBTopusoBatbess B MC ¢
UCTIOJIB30BaHUEM IyONMYHONH M KOH(uIeHHHanpbHOH wactedl kmouya [IDI1 (uMs monb3oBarens u
naposb). [lognucanne noOKyMeHTa BBIIOJIHAETCS yTeM HaxkaTus Ha kHonKy "llognucars fokymeHT" B
OuOIMOTEKE TOKYMEHTOB.

5.2. WHpopmamuss 000 BcexX BBIJAHHBIX I10JIb30BATENI0 KIIOYaX SJEKTPOHHOM MNOIMMCH, JaTax
NOJY4YEHHUs U MPEeKpalleHus ux AeUcTBUs (M3bsATHA) XpaHutcs B UC mocTosiHHO.

5.3. Ilpu mpekpalieHMM y COTpPYAHHMKA YUPEXKJIEHHUS MODKHOCTHBIX OO0s3aHHOCTEW Mo oO0paboTke
BHYTPEHHUX 3JIEKTPOHHBIX JIOKYMEHTOB C Hcnojib3oBaHueM [19I1 wiu npu yBOJbHEHUU COTpPYIHHKA
€ro KJIOY BHOCHUTCS B PEECTP OTO3BAHHBIX KIIIOYEH 3JIeKTpOHHOM mnoamucu OTBETCTBEHHBIM 3a
TexHu4ecKkyto noaaepxky MC.

6. 3aKkII0UYNTEeIbHBIC OJI0KEHU

6.1. Hacrosmee Ilonoxenue BCTYNIACT B CUITY C JaThl YTBCPKACHU .



[Ipunoxenne Ne 1

k [Tonoxennro 00 HCIOTb30BAHUH
MPOCTOM ANEKTPOHHOM MOAIUCH
JUTSL TOKYMEHTOB, ITyOJIMKYEMBIX Ha
ouIHaTEHOM caiiTe

YBEJOMJIEHUE

A,

(®UO, 1omKHOCTB)

)

UMEHYeMbIl B JanbHeimeM "PaboTHUK", HACTOALIMM MOJITBEPK/IAI0, YTO O3HAKOMMIICS U COTJIACEH C

[TonoxenneM 00 UCMOTB30BAaHUU MPOCTON IEKTPOHHON MOANUCH AJIS JOKYMEHTOB, ITyOJMKYEeMbIX Ha
odpurmansaom caiite MBY «lllkoma Ne 20», a umeHHO: PaGOTHUK NMpu3HaeT paBHO3ZHAYHOCTH CBOEH
MPOCTOM MeKTpOoHHOM noanucH (nainee - [1311) cobcTBeHHOPYUHOI MOANMCH HA OyMa)KHOM HOCHTENE
U 3asABISET O TMPHUCOCAUMHEHHH K COMIAIIEHUI0 00 Y4acTUM BO BHYTPEHHEM SJIEKTPOHHOM
nokyMmeHToobopore ¢ ucnonszoBanueM [19I1 Ha ycnoBusix IlonmoskeHuss 00 MCHOIB30BAaHUU MPOCTOM
AIIEKTPOHHOH TMOATHNCH /sl TOKYMEHTOB, IyOJIUKyeMbIX Ha opunmansHoMm caiite MBY «lllkoma Ne 20
B COOTBeTCTBMM cO CT. 428 I'paxmanckoro koxaekca P® ("Horosop mnpucoenuuenus") c
« » 20 I.

« » 202 T. ( )

Ioanuce pacumpposka PO




[Tpunoxenne Ne 2

k [Tonoxennro 00 MCIOTb30BAHUH
MPOCTOM ANEKTPOHHOM MOAIUCH
JUTSL TOKYMEHTOB, ITyOJIMKYEMBIX Ha
ounmanbHOM caiTe

IHEPEYEHb JOKYMEHTOB

1. JlokanpHble HOPMAaTUBHBIE AKTHI (IIPUKA3BI, IOJI0KEHUS, HHCTPYKIIMU, PErJIaMEHTBI).
2. OGpa3oBaTenbHbIEe TPOTPAMMBI.

3. Paboune nporpaMmsi.

4. Hcxopsamue nucpMma.

5. Otuertsl, rpaduKy, MIaHbl, PACIUCAHUS, IEPEUHN MEPOIPUITUH.
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